Preparing to Register your Student on Register My Athlete/Aktivate
Before you are able to register your student, they will need to have a sports physical completed. You can
print your PDF version at this link:
https://drive.google.com/file/d/16xHeFeexGeb6A0wdpXiPnZCzCSNJPLRI/view

**Once the Physical forms are completed you can begin the process of your registration. You can begin
the process prior to completing the physical forms, but keep in mind registration is not complete unless
all forms are uploaded.

Registering with Aktivate

1. Go to website https://www.registermyathlete.com/login/

If a returning student, click on “Sign In” then go to step 4. If a new student, go to step 2.

2. New student, click on Create Account. Begin filling out form, make sure to select “parent” as the type
of account.

Account Creation

. *Select type of the account
e\ aktivate
. coac
Formerly “ailifE o () acministrator

( | Account Details
Email Complete required (*) fields to create an Aktivate account.
[ | | “First Name ‘ | “Last Name ‘
Password ©
| ) ‘
Having Trouble? )
| *Password @ ‘
| “Repeat Password Lod ‘
| “Primary phone | Cell -
| Phone 2 (Optional) | Work -
‘ Athletic Training Check in ‘ Allow my school to send important messages to me via text message

This checked box means you agree to receive occasional communications about Aktivate products

and services. If you do not consent, you may uncheck this box. You can unsubscribe from Aktivate
communications at any time.

There is more to this form, this is only a small
portion of this page, when finished click “Create
Account”



https://drive.google.com/file/d/16xHeFeexGe6A0wdpXiPnZCzCSNJPIJRI/view
https://www.registermyathlete.com/login/

3. You will be asked to verify your Email. Code will be sent to the email address used to create your
student’s account. Once that is done you will come to a screen that shows account information. You can
print or take a screenshot. Then click on Got It! Done Here button.

Your Permanent Account Information

Please print or save this page.

Email Verification X
Congratulations! You have successfully created your account.
Please take note of your account details below as this is a permanent

Please enter the verification code that was sent account. You should not ever need to create another account.

to your email inbox

‘ ‘ Account Details

Account Token:
Account Email: 5

The Account Token can be used to access your account, reset your password, or
communicate with customer service.

‘ 0 Resend COde ‘
‘ < Back ‘
l Got Iit! 'm Done Here J)

4. Your next screen is the account home page. At the beginning of each new school year, you will need to
click on “Parent/Guardian access to manage athlete registrations”

o\ aktivate

Formerly Register My Athlete

AKTIVATE REGISTRATION ACCOUNT OPTIONS

§4 Parent/Guardian Registration Portal Account infe

Account Credentials
Parent/Guardian access to manage athlete registrations >
Manage Active Accounts

Add Additional School Connections

Reset Password

I:—) Logout

Video Tutorials



5. Next, click on Start/Complete registrations. If you are unable to complete the registration
because of forms that need to be completed or time constraints, you can always log off and log
back in and click on this button to continue the registration.

What would vou like to do? Announcements View All
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4] Start/Complete Reqgistrations School Date Announcement

i You have no recent announcements.
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6. All students will need to click on New Registration for the new school year, go to Step 7. If
returning to continue a registration, you will see the item in the 2025-2026 documents-Click on
View/Complete Registration-Go to step 8 .

Registration Management New Registration +
Click "View/Complete Registration" below to continue working on your registration.

2025-2026

Date Started Student School Sport Status

30 Apr 2025 - Marcos de Niza High School Band © NOT COMPLETE ® View/Complete Registration




7. When you have a new registration, you will need to first select the school. Then select student. If you
already have a student registered from the previous year, their name will be listed. If you have a new
student, select Add New Athlete

Registration Checklist

| Go to Started Registrations |

[m} (m) o o [m}
Registration Started Athlete Information Pre Registration Special Offers Registration Checklist
Click on each box to the required tasks Registration Summary
Note that this information is unique to the schoal where you are registering.
Status @ NOT COMPLETE
O Select School >
Athlete Notes No Athlete Notes
Actions ¥ Print Registration Profile
School
Registration Checklist

You will need enter your athletes information.

Registration Checklist

Please search and select the school where you would like to register. ‘ Add New Athleta ‘
Arizona - Marcos de Nizd ‘

‘ Mn“ Marcos de Niza High School Tempe, AZ ‘ l Cancel ]

You will need to complete tasks for each section above (Registration Started-for sport select Band,
Athlete Information-this will need information about insurance etc., Pre-Registration, Special Offers). You
will then be directed to the Registration Checklist.

8. Once the student information is entered, this page will populate. This is the Registration checklist, it
will track your progress. Below the current panel, | have included a screenshot of the expanded view of
each of the required tasks. When the task is completed, you will click on “Next Step”

Registration Checklist

‘ Go to Started Registrations

=}

Registration Started Athlete Information Pre Registration Registration Checklist

Click on each box to the required tasks Registration Summary
Note that this information is unigue to the school where you are registering.
Status © NOT COMPLETE
Electronic Documents >
Athlete Notes No Athlete Notes
Custom Questions >
Actions & Print Registration Profile
Final E-Signature > School Marcos de Niza High School
Tempe, AZ
Physical Dacuments (Pending Approval) e > oy
Athlete
Grade
Year 2025.2026
Sport Band
Status Key

Task is Complete: All of the tasks are complete in the section.
Task in Progress: The task has been started and a portion is complete.

O Task to Complete: The task is not complete or there is an error.



ELECTRONIC DOCUMENTS:

Registration Checklist

Electronic Documents Custom Questions.

Back to Checklist ‘ ‘ < Previous Step ‘ ‘ Next Step =

Final E-Signature Physical Documents

Please click on each section and complete each step.

All changes are automatically saved.

Code of Ethics

Mild Traumatic Brain Injury (MTBI) / Concussion
TUHSD Parent and Student Handbook

What is Rhabdo?

Name, Image, Likeness (NIL) Acknowledgment

CUSTOM QUESTIONS:

Registration Checklist

Electronic Documents Custom Questions.

>

TTET

« Previous Step ‘ ‘ Next Step 5 |
Back to Checklist | ‘  Previous Step | ‘ Next Step
Final E-Signature Physical Documents

Please click on each section and complete each step.

All changes are automatically saved

Student Attendance Question

FINAL E-SIGNATURE:

Registration Checklist

Custom Questions

>
€ Previous Step | ‘ Next Step > |
Back to Checklist ‘ ‘ 4 Previous Step ‘ | Next Step > |

Final E-Signature Physical Documents

Please click on each section and complete each step.

All changes are automatically saved

Final E-Signature

PHYSICAL DOCUMENTS:

Registration Checklist

Electronic Documents Custem Questions

Please click on each section and complete each step.

All changes are automatically saved

AIA Physical Form

Birth Certificate: Required For First Time Athletes
Consent To Treat

Emergency Care Form

AIA Education Courses - Brainbook and Opioid Course Certificate Upload

>

& Previous Step ‘ ‘ NextStep >

Back to Checkdist ‘ | < Previous Step ‘ | Next Step >

Final E-Signature Physical Documents

A IN PROGRESS

A IN PROGRESS

A IN PROGRESS

==

The Physical Document panel
should look like this when
completed. These are PDF’s of
the completed Physical Form
listed at the beginning of these
instructions, PDF of the birth
certificate for the student,
Print out and completed then
turned into PDF form of
Consent to Treat form, and
Print out and completed then
turned into PDF form of
Emergency Care Form, and the
loaded PDF AIA Education
Course Certificate (this will
only need to be completed the
first time of registration-it will
be saved for future
submissions). Admin will need
to look over submitted forms
that show “In Progress” for
approval. When cleared
through the office/district,
these will show “complete”

< Previous Step ‘ ‘ Next Step




